
NOTICE 
OF 

VACANT POSITION 
 

JOB TITLE: _____GIS Technician________________________________ 
 
DEPARTMENT: _____Floyd County GIS_____________________ 
 
SUPERVISOR: _Director of Operations____________Don Lopp__ 
                          TITLE                                                    NAME 
 
CLASSIFICATION/PAY GRADE: ___PAT III___________ 
 
HIRE-IN PAY RATE $__34,000_____________AFTER 365 DAYS $____35,700____ 
 
APPLICATION AND RESUME DEADLINE:  4:00pm, Friday, December 8, 2017 
 
APPLICATIONS SHALL BE OBTAINED IN; FLOYD COUNTY Director of Operations 
Office 2524 Corydon Pike Suite 202 New Albany, Indiana 47150  
 
EDUCATION & WORK EXPERIENCE REQUIRED.  
MINIMUM REQUIREMENTS:  
B.S. /B.A. degree in Geoscience or other related field and 1 – 2 years GIS experience (specifically using 
ESRI products). 
 
JOB DESCRIPTION: 
The GIS Technician will work as a team member of Floyd County Indiana. He/she will build and maintain GIS data related to 

Planning, Storm Water, Sheriff, EMA and other county offices.  He/she will work with the Floyd County Stormwater Coordinator 

on related Stormwater issues that arise from any work related to minimum control measure five (MCM 5). He/she will provide 

supportive mapping and data analysis upon request and other projects related but not limited to comprehensive planning. 

 

Perform surveying and mapping duties, usually under the direction of the GIS Director to obtain data used for emergency 

dispatch, emergency planning, storm water infrastructure, mapmaking, boundary location, or other purposes. May calculate 

mapmaking information and create maps from source data, such as surveying notes, aerial photography, satellite data, or other 

maps to show topographical features, political boundaries, and other features. The technician may also verify accuracy and 

completeness of maps. 

-Use Esri’s ArcGIS suite of software to digitize points, polylines and polygons representing Floyd County assets and facilities       into the county’s 

GIS system.  

-Research and confirm system data to assure accuracy, making all necessary edits and updates as needed.  

-Perform occasional field work collecting GPS data and processing data.  

-Create presentation quality maps and plot them using large and small format plotting equipment.  

-Research resources such as project archives, plat deeds, and other records to verify asset locations and attributes needed for mapping.  

-Utilize good communication skills working with engineers, law enforcement, county officials and field employees.  

-Other related duties as assigned.  

-All duties are to be performed in accordance with Floyd County Indiana Guidelines. 

-Providing information to supervisors, co-workers, and subordinates by telephone, in written form, e-mail, or in person.  

-Able to work and communicate effectively with all levels of co-workers, clients, and other external contacts.  

-Demonstrate basic computer knowledge through effective use of a personal computer including Microsoft Office applications.    -Able to learn 

company specific applications.  

-Knowledge of mapping applications including Esri’s ArcGIS.  

-Knowledge of GPS technology, data collection, and integration with GIS software.  

-Knowledge of key cartography concepts and skills.  

-Ability to read and use zoning maps, quarter-section maps, plat maps, land use maps, single line maps and aerial maps.  



-Ability to execute multiple projects simultaneously.  

-Able to effectively manage time and prioritize projects in order to meet established deadlines.  

-Ability to become familiar with industry specific terminology and symbology.   

-Exceptional customer service skills.  

-Willingness to accept and follow directions.  

-Self-motivated and able to work well independently and in team settings.  

-Demonstrate strong attention to detail and basic analytical skills.  

-Able to adhere to departmental and organization standards for data creation, management and dissemination.  

The candidate shall become familiar with the six (6) minimum control measures of the Floyd County’s National Pollutant Discharge Elimination 
System (NPDES) Municipal Separate Storm Sewer System (MS4) permit program requirements as administered by the Indiana Department of 
Environmental Management (IDEM) under 327 IAC 15-13 (Rule 13). 

The candidate will work with the Floyd County Stormwater Coordinator on related Stormwater issues that arise from any work related to minimum 
control measure five (MCM 5). 

The candidate will follow and use the Drainage Detention Systems Guidebook or other relevant material as the documents used for maintaining 
and assessing the infrastructure for MCM 5 and other structures used to detain or retain runoff or water within Floyd County’s MS4 jurisdiction.  

The candidate will keep and update a list of Home Owner Associations (HOA).  These are the owners of the infrastructure and will require or 
request needed documentation of inspections of infrastructure on an as need or yearly basis, when required.  

The candidate will maintain a database (excel or other program compatible to ERSI software) that categorizes the types of infrastructure in place 
along with any and all ownership, maintenance and other information needed or used to keep up to date information of said infrastructure. 

The candidate will work with local and Floyd County engineers to ensure the integrity of the infrastructure is of sound design and maintenance 
when questions arise from any reports or field observations, either during the construction or long term maintenance. 

The candidate shall educate the public, including HOA’s, on the need, use, type, inspection or other causes of detention, retention or other basin 
systems covered by MCM 5 in Floyd County’s MS4 jurisdiction.  

The candidate shall also help and attend Floyd County Stormwater overall public outreach and public events when needed or requested by Floyd 
County Stormwater Department.  

And any other duties as assigned. 

 
 
 


